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NPABHUJIA BHYTPEHHEI O TPYIOBOI'O PACIIOPSIIKA
A7 pabOTHHUKOB MYHULIMIIATEHOTO Ka38HHOTO yUPEKIAEHHS IOMNOTHUTETEHOTO
06pa3oBaHus «IK0I0ro-6HONOTUYECKOro LEHTPa»

1. O0umue noJ0KeHHs

1.1.IlpaBuna BuyTpennero Tpyaosoro pacnopsaka MKY J10 DBL1
(DK0J10r0-61ONOTHYECKHH IEHTP) ABISFOTCS JIOKATBHBIM HOPMATHBHBIM aKTOM
YUYpeIKJICHHs, pernaMeHTUPYIOMUM B cooTBeTCTBUU ¢ TK PD, unbiMu
(benepanbHBIMU 3aKOHAMU U APYTHMEA HOPMATHBHO-IIPABOBEIMH AKTAMMU MOPS10K
npyUeMa 1 YBOJIbHEHHUS! PaOOTHUKOB, OCHOBHBIE MpaBa, 0053aHHOCTH U
OTBETCTBEHHOCThL CTOPOH TPYAOBBIX MPAaBOOTHOIIEHUH, PeIXUM pabOThI, Bpemst
OT/bIXa, IPUMEHsEMbIe K paOOTHHKAM Mepbl MOOILLIPEHMS ¥ B3BICKAHUS, a TaKkKe
HHBIE BOIIPOCH! PETYIMPOBaHUA TPYAOBBIX OTHOILEHUH B YUpEKICHUH.

1.2. IlpaBuna BHYTpEHHEro TPyIOBOTO pacropsaka Y upekaeHusl 1OJIKHbI
CI10cOOCTBOBAThL YKPEMJICHUIO TPYIOBOM TUCLUIUINHBEL, pallMOHAIBHOMY
UCII0JIb30BaHUIO pabo4yero BpeMeHH, (POpMUPOBAHUIO KOJLTEKTHBA pabOTHMKOB,
06J1a1al0IUX HEOOXOAUMBIMH MPOQECCHOHATEHBIMU Ka4eCTBAMH H
OPraHU3YIOLIMMHU CBOKO paboTy B COOTBETCTBUHU C HOPMaMHU TPYAOBOIO
3aKoHoaarenbcTsa Poccuiickoit @enepauuu, HactosumMu [IpaBunamu,
TPYZOBBIMM JOTOBOpPaMH ¥ TPeOOBAHUSIMHM NOIIKHOCTHBIX MHCTPYKLMH.

2. llopsiiok paboThl YuUpexIeHus

2.1. PyKoBOJACTBO /1€ATE1bHOCThIO PAOOTHUKOB YUpeKIeHHUs OCYILEeCTBIsSeT
JUPEKTOP, €ro 3aMEeCTUTENH U 3aBeAyIOLIUe OTAeNaMH (Aajiee — aIAMHUHUCTPALINS ).
2.2, [TonHOMOYMS aAMUHUCTPATUBHBIX PAOOTHUKOB OINPEACIEHbl B UX
TPYJAOBBIX IOFOBOPax U JOIKHOCTHBIX HHCTPYKUMX. Ilopsaiok paboTel OTAENOB,

OCyliecTBIsieMble MU QyHKLMM onpenesienbl B [TonokeHusx o CTPYKTYPHBIX
NojIpa3/ieIeHUsAX, yTBEPKAAEMbIX JTUPEKTOPOM Y UpeKACHUS.

3. lNopsiaok npuema Ha paboTy ¥ VBOJIbLHEHHSI PA0OTHHKOB

3.1. TpynoBsie OTHOLIEHUS MeX 1y paOOTHHKOM B paboTOJaTENEM B
cooTBeTCTBHUM CO CcT. 16 TK P® Bo3HMKAIOT Ha OCHOBAHUM TPYAOBOIO JI0r0BOpA,
3aKJIH09aeMOro B MOPSAAKE, MPeayCMOTPEHHOM TPYAOBBIM 3aKOHOAATEILCTBOM.
3akio4yeHne TPYIOBOTO JOrOBOpa C JIMLIAMH, TOCTYNALIMMU Ha paboTy.



ocyllecTBasieTcs B cTporoM cootrBeTcTBUM ¢ rnasoi 11 TK PO "3akmouenue
TPYJlI0BOTrO A0TOBOpa.

3.2. Ilpu npueme Ha paboty B YdpexaeHue NoCcTynarouui npeaocTaBiser
aJIMUHUCTpPALIUH:

* 3asiBJIEHHE YCTaHOBJIEHHOro obpa3sua;

* MEMLIMHCKOE 3aK/H04YeHre (MeauIMHCKas KHUKKA) 00 OTCYTCTBUHU
NIPOTUBONOKA3aHNM 110 COCTOSHUIO 310POBbs 151 padOThl B JaHHOH OJIKHOCTH U
B 00pa30BaTeIbHOM YUPEKIACHUH;

* IACMOPT UM UHOW JOKYMEHT, YIOCTOBEPAIOILIUMI JINYHOCTD;

* TPYZIOBYIO KHHMIKKY, 332 UCKIIFOYEHHEM Cllydas. Korjia TpYZAOBOM 10roBop
3aKIIFOYAETCs BIEpBbIe; Ul M1€1aroros, MOCTYNAOLIMX Ha paboTy 1o
COBMECTHUTEJILCTBY — KOIHIO TPYA0BOM KHUKKH WIIKA CITIPABKY C OCHOBHOI'O MECTa
paboThI O MeAarorMYecKoM CTake;

* CTPaxOBOE CBUAETENBLCTBO MOCY1aPCTBEHHOIO MEHCHOHHOTO CTPAaXOBAHNUA!

* TOKYMEHTBI BOMHCKOTO y4eTa — JUIsi BOGHHOOOS3aHHbIX U JIMII, MOJIekKauIUX
NIPU3bIBY Ha BOGHHYIO Clly KOy
* JOKYMEHT O COOTBETCTBYIOLIEM 00pa30BaHuUM;

* CIIPaBKy O 10XOjax 3a TeKyIIMH IoJl ¢ Ipe/IblIyLIero Mecta padoTsl;

* aBToOHOrpaduio;

® KOMMIO aTTeCTALMOHHOTO JIUCTA /I eAaroros, UMEHOLUX
KBaIM(PUKALIMOHHYIO KaTeropuio.

e CnpaBKy O HAJTHYHHK (OTCYTCTBUH) CYAMMOCTH ¥ (MiH) (hakTa yroJoBHOTO
npeciieioBaHus 1100 O MpeKpalleHUH YTOJIOBHOIO PeCiieIoBaHUs 10
peadWIUTUPYIOIIMM OCHOBaHUSM, BBIIAHHYIO B OPsAKe U 1o popMe,
KOTOpbI€ YCTaHABIUBAIOTCSA (henepanbHbIM OpraHaM UCIOTHUTENBHOM
BnacTu (¢1.65 TK PD).

[Tpuem Ha paboTy 6e3 yka3aHHBIX IOKYMEHTOB HE IPOU3BOAMTCS.

3.3. Ilpuem Ha paGoty odopmasieTcs MOANUCaHUEM TPYA0BOI0O 10r0BOpa B
ITMCbMEHHOM (opMe Mex Ay pabOTHHUKOM U paboToaTeNEeM.

3.4. Ilocne noanucanusi TPYAOBOTO JOroBOpa AUPEKTOP YupeKaeHus
U3J1aeT NMpUKa3 O npueme Ha pabdoTy. KOTOPBIA JOBOAMTCS 10 CBEICHUs paboTHUKA
II0/1 paCIIUCKy B TPEXIHEBHBIN CPOK CO AHS (PaKTUYEeCKOro Hayana paboThl.
Conep:xaHue rpuKasa J0JIKHO COOTBETCTBOBATh YCIOBHAM 3aKJIIOYEHHOIO
TPYAOBOTO J0roBopa.

3.5. [lpuem Ha paboty B YupexkaeHue, Ha YCMOTPEHUE JIMPEKTOPa, MOKET
OCYLIECTBIATLCA ¢ MPOXOKACHUEM UCIIBITATEIBHOTO CPOKa MPOAOIIKUTEITBHOCTHIO
J10 3-X MecCs1IeB.

3.6. Ilepen nomyckom k paboTe BHOBb MOCTYIMBLIErO pabOTHUKA
aJIMUHUCTpALIUS Y UpexKAeHHs:

* 3HAKOMHMT €ro C YCJIOBUSMHU H rpadukom paboTsl, YCIOBUAMYU OILIATHI TPY /A,
JONKHOCTHOM MHCTpYKUKWEH, HacTosimumu [IpaBunamu v 1pyrumMu JI0KaIbHBIMH
aKTaMW. UMEIOILMMH OTHOLLEHUE K TPYAOBOH DYyHKLIMU pabOTHHKA;

* HHCTPYKTHUPYeT pabOTHUKA O MpaBU/IaM TEXHUKU 0e30MacHOCTH,

IPOM3BOACTBEHHOM CaHUTApUH, NPOTUBONOKAPHOH OE30MacCHOCTH ¥ OpraHU3aluy



OXpaHbl JKM3HH U 37I0pOBbA J€TeH ¢ OOpMIEHUEM HHCTPYKTaka B KypHae
yCTaHOBJIEHHOTO 00pa3La;

* pa3bsiCHAET pabOTHUKY €ro rnpasa U 00S3aHHOCTH, NPEJICTABIISET €r0 KOJIeraM
no padoTe, a TakKe PyKOBOJUTENSIM CTPYKTYPHBIX [MOPA3/ICICHUM, C KOTOPLIMU
OH J10/T7eH OyeT B3auMO/IecTBOBATE B rpouecce padoThl.

3.7.Ha Bcex paGOTHUKOB BeyTCS TPYAOBbiE KHIKKH B YCTAHOBJIEHHOM
3aKOHOM TNOPsiZIKE, Ha padoTaloKUX 10 COBMECTUTENLCTBY TPYAOBbIE KHHKKH
BeIyTCs 110 OCHOBHOMY MECTY pabOThI.

3.8. Ha kaxoro paboTHuka YupekaeHus BeAeTCs IMYHOE eI, KOTOPOe
COCTOMT M3 3asBJICHUS, IMYHOI'O JIUCTKA M0 y4eTy kaapoB (popma T-2),
aBTobHOrpaduu, KOIMHA J0KyMeHTa 00 00pa30BaHKWH, MaTepHAIOB IO Pe3yJIbTaTam
aTTeCTalliH, KOMUHU IPaMoT ¥ IOKYMEHTOB 0 Harpaaax v nooinpenusx. [Tocne
YBOJIbHEHHS paOOTHHKA €ro JMYHOE /10 XPaHHTCs B YupexaeHun 75 Jer.

3.9. TpynoBast KHUKKA U JIMHHOE AENI0 AUPEKTOPA BEILYTCS U XPAHATCH Y
YYpEeAUTEeNs.

3.10. PaGotonarens He Brpase TpeboBaTh OT pabOTHUKA BBINTOIHEHUS
paboT, He 00yCIOBICHHBIX TPYAOBLIM J0rOBOpOM. Vi3MeHeHus ycinoBuil
TPYAOBOTO JOrOBOpa MOTyT OBITh OCYILIECTBIEHBI TOJIBKO B COOTBETCTBUY C
JEeHCTBYIOLINM 3aKOHOATEILCTBOM.

3.11. [lepeBoa paboTHuKa Ha Apyryto paboTy NPOU3BOAUTCA B
COOTBETCTBHHM C JAEHCTBYIOIIUM 3aKOHO/IATE/IbCTBOM TOJILKO C COTIacHs
paboTHHKA U O(OPMIISIETCS TPUKA30M.

3.12. Ipekpaiesue TpyA0BOro J0roBopa MOXKET UMETh MECTO TOJIBKO 110
OCHOBaHUM, MPELYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATELCTBOM.

3.13. PaGoTHUK UMeeT NpaBo pacTOPTrHYTh TPYA0BOH 1OroBOp, NHCHMEHHO
npeaynpeaus o0 3TOM aJMUHICTPaLMIO 3a aBe Henenu. [To ucreyenun
YKa3aHHOTO CpOKa NpeaynpexkaeHus o0 yBoJlbHEHHH, pabOTHUK BIpaBe
npeKkpaTuTh paboTy, a aAMUHUCTpalHs 00g3aHa BbIAATE €MY TPYIOBYIO KHHIKKY U
npousBecTd ¢ HUM pacyeT. Co [Hs HanpaBiIeHHs yBeIOMIEHHUS aJIMUHUCTPALKA
0cBO0OOKJaeTCs OT OTBETCTBEHHOCTH 3a 3aePKKY BblIa4d pabOTHHKY TPYA0BOH
KHUKKH.

3.14. I'lo noroBopeHHOCTH MKy PaOOTHHUKOM M aIMHHHCTPALIMEH,
TPYAOBO#H JOrOBOP MOKET ObITh PACTOPTHYT B CPOK, O KOTOPOM IPOCUT PabOTHHK.

3.15. [pexpatueHue TPyL10BOro 10roBopa oGopMIseTcs NpUKasoM, C
KOTOPBIM Pa0OTHHK J0JI7KEeH ObITH O3HAKOMIIEH MO/l POCIHUCH.

3.16. 3anucy 0 NpUYMHAX YBOJIILHEHHUS B TPY/AOBYIO KHMKKY HOJIKHBI
NPOM3BOJUTCS B TOYHOM COOTBETCTBUH ¢ (hOPMYIMPOBKOM 3aKOHOAATEIILCTBA
Poccniickoit @enepalyu CO CCBIITKON Ha COOTBETCTBYIOIIYIO CTAThIO, IIYHKT
3aKoHa. /IHeM yBOJIbHEHUs CUUTAETCS TIOCIE/IHUH IeHb paboThI.

4. OcHoBHbIE 00S13aHHOCTH PA0OTHHKOB

4.1. PaboTHuku YupexaeHus o0s3aHbl:
* T0OPOCOBECTHO BBIMOIHATH CBOM [JOIAKHOCTHBIE 005S3aHHOCTH, CODIIIOIATh
TPYAOBYIO AUCLUIIKHY, CBOSBPEMEHHO ¥ TOYHO UCMOMHSATH PacopsKeHus



QIMMHUCTPALIMY U HETIOCPE/ICTBEHHOI0 PyKOBOAMUTES, UCIIONIB30BaTh Bce padbouee
BpeMsl 17151 00POCOBECTHOTO UCITOTHEHHS BO3IOKEHHBIX Ha HErO TPY/IOBbIX
00s13aHHOCTEH;

* paboTaTh Ha/l NOBBILIEHUEM CBOETO NPO(eCCHOHANTBHOTO YPOBHS;

* MOJANEPKUBATHL YUCTOTY U MOPSIOK Ha CBOEM pabouyeM mecTe, B CyKeOHbIX U
APYrux NOMEUIEHHUAX, COOMI0NATh YCTAHOBICHHbIM MOPSAA0K XpaHEeHUS
JTIOKYMEHTOB U MaTepUalibHbIX LIEHHOCTEH;

* 3(ppeKTUBHO MCMOIBL30BaTh NIEPCOHATBHBIE KOMITBIOTEPEI, OPITEXHUKY U IPyroe
00opyI0BaHKE, SKOHOMHO M PALIMOHAITBHO PACcX0/10BaTh MATEPHAITEI M SHEPTHIO,
NpYrue MaTtepualibHble pecypChl;

* IPOABIATHL BEKINBOCTh, BHUMATEJIbHOCTh U TAKTUYHOCTh B OTHOILEHUSX C
COTPYAHHUKAMHU, O0YYaIOLIMMUCS, POAUTENSIMHU, COIMAIIbHBIMU TIAPTHEPAMH 1
MOCETUTENAMU Y UpexIeHUs;

* co0Ir0/1aTh HOPMBI, IPAaBHJIa U HHCTPYKLIMU 110 OXpaHe Tpya,
NTPOU3BOACTBEHHYIO CAHMTApHIO, PaBUjia MPOTUBOINOKAPHOH Ge301M1aCHOCTH;

* B CJIyyae HEBO3MOKHOCTH MPHUCYTCTBOBATh Ha pabodyeM MECTe B CBSI3HU C
00J1€3HBI0 HEMEJIEHHO COOOLIMTE 00 3TOM CBOEMY HENOCPeACTBEHHOMY
PYKOBOIMTEIIO BCEMH JOCTYIHBIMU CPEACTBAMH (4€pe3 pOACTBEHHUKOB, 110
Tenedony);

* UHPOPMUPOBATH AAMUHHUCTPALIUIO 00 W3MEHEHUU CBOMX NACTOPTHBIX AAHHBIX
(PHO, MecTo KHUTENLCTBA, COCTOSIHUE B Opake, cepus, HOMep nacnopTa, jara
BbIZIa4¥ M OpraH, BbIJIaBILHH 11aCTIopT);

* IPOXOJUTE B YCTAHOBJIEHHBIE CPOKH NEPUOINIECKHE MEIULIMHCKUE OCMOTPBI;
* ielaroruyeckue paboTHUKU YUpeikIeHUsI HECYT MOIHYIO OTBETCTBEHHOCTD 3a
JKA3Hb Y 30POBhLE JETel BO BpeMsl 3aHATHU U MEPOITPUITHHA, OPraHUu3yeMbIX
Yupexnienuem:

* 000 Bcex ciydasx TpaBMaTH3Ma HeMeANeHHO co00LaTh aAMUHUCTPALINN;

* CBOEBPEMEHHO 3al0JIHATH U AKKYPaTHO BECTH YCTAHOBIIEHHYIO IOKYMEHTALHIO.
4.2. PaboTHHKaM 3aMpeniaeTcs: HaxoKIAeHUe B YUpexKJACHHUH B COCTOSIHUU

TOKCHYECKOI'0, HAPKOTHYECKOI'0 WJIH aJIKOTOJIbHOIO ONbSIHEHHUS, a TaKiKe KypeHue

B 3[JaHUH U Ha €r0 TEPPUTOPHH.

5. OcHOBHBIE 00513aHHOCTH AAMHHHCTPALHH

5.1. Anmunuctpauus o0s3ana:
* cobmoiaTh TPY/I0BOE 3akoHoaaTeNnbeTBO Poceuiickoit Denepannu;
* IPaBHJIBHO OPraHU30BaTh TPy pabOTHHKOB Ha 3aKPErUIEHHBIX 3a HUMH pabo4Iux
MecTax, obecrneyuB HeOOXOIMMBIM HHBEHTApEM U 000py1I0BaHHEM, CO3/1aBas
3I0pOBbIe 1 Oe30MacHbie YCIOBHS TPY/ia, COOTBETCTBYIOIIME [TPABUJIaM 110 OXpaHe
TpyAaa (TexHHke 0€30MacHOCTH, CAaHUTapPHBIM HOpMaM, NMPOTUBOIOKAPHBIM
npaBuiam);
* oOecrieunBaTh CTporoe cobtoAeHue TPy J0BON AUCIUILIMHEL,
* cOONMI0/IaTh OrOBOPEHHBIE B TPYAOBOM JOTOBOPE YCIOBHS OMIIATHI TPY/A;
* crocobcTBOBaTh PAOOTHUKAM B MOBBILLICHUH UMM CBOEH KBAITM(DUKALIUH,
COBEpILIEHCTBOBAHMH NPO(ECCUOHANBHBIX HaBbIKOB;



* YCTaHABIUBATH CTUMYIUPYIOLIYE ¥ UHbIE BBITIJIAThI B COOTBETCTBHH C
JOKAbHBIMH aKTaMK Y upeKAeHUS ¥ JIeHCTBYIOIUM 3aKOHOATETbCTBOM;

* OCYUIECTBIIATH KOHTPOJIb 32 KA4€CTBOM 00pa3oBaTenbHOro npoiecca,
COOMOIeHUEM PACMCAHUS 3aHATHI, BBIMOITHEHHEM 00pa30BaTENbHBIX TPOrPaMM,
Yy4eOHBIX IMJIAHOB.

5.2. AiMuBHUCTpanus, OCYIIECTBIASA CBOU 00I3aHHOCTH, CTPEMUTCH K
CO3/1aHMIO BBICOKOTNpo(dec-CHOHAIBHOT0 paboTOCIIOCOOHOT0 KOJIJIEKTHBA,
Pa3BUTHIO KOPIIOPATUBHBIX OTHOLLIEHUH cpeJii pabOTHUKOB, HX
3aMHTEPECOBAHHOCTH B PA3BUTUHU U JCSTEILHOCTH Y YPeiACHUS.

6. PaGouee BpeMs M BpemMsi OTAbIXA

6.1. PaGouee BpeMs negaroruueckux pabOTHHKOB onpeaensieTcs y4eOHbIM
pacnycaHMeM U I0KHOCTHBIMU 00SI3aHHOCTSIMH, BO3JIaracMbIMH HA HUX,
YcTaBoM ¥ HaCTOALIMMU PaBUJIAMH.

6.2. Pacnicanne 3ansTHii cocTaBasieTcs aMMHUCTpaLueil uexos u3
Meaaroruyeckoi nenecoodbpa3HocTH, ¢ y4eToM Haubosee 01aronpusiTHOro
pexuMa TpyJia ¥ OT/[biXxa 00y4Yaroniuxcs ¥ MaKCUMaIbHON SKOHOMUM BPEMEHH
neaaroruyeckux paboTHHKOB.

6.3. AnMHHUCTpaUUs YUpexaeH!sl OpraHu3yeT yuer sBKU pabOTHUKOB
Yupexaenus Ha paboty 1 yxoza ¢ padotsl. B ciydae 6one3nu paboTHUK
CBOEBPEMEHHO (B TEYEHHE OIHOT'O J1HS ) HH(MOPMUPYET aIMUHUCTPALIUIO U
npeznocTasiseT OOJbHUYHBIH JIUCT B NEPBbIH 1eHb BbIX0Ja Ha padoTy.

6.4. Harpy3ky negarornyeckux pabOTHUKOB yCTaHaBIMBAET AUPEKTOP
Vypexnenus o yxona pabotHuka B oTinyck. [Ipu 3Tom HeoOX0quMo yUUTEIBaTh
creayouiee:

* CTaBKa Iejjarora JONOJHUTENILHOro o0pa3oBanus cocraniser |8 yueOHbIX 4acoB
B HEJEI0

* 00beM yueOHOM HArpy3KH MeaaroroB A0TNOJTHUTENLHOTO 00pa30BaHus
YCTaHABIMBAETCS B 3aBUCHUMOCTH OT KOJHYECTBa yueOHbIX I'PyTIN, a TAKXKe peKuma
3aHATUM AeTell B o0beuHeHusx B coorsercTBuM ¢ CanllnH:

* U3MEHEeHWe Harpy3Ku OCHOBHOIO pabOTHMKA MOKET ObITh POU3BEIEHO TONBKO €
€ro MUCbMEHHOIr0 COrJacus;

* Harpy3ka pabOTHUKOB-COBMECTUTeNeH He MoXkeT npeBbiuars 0,5 cTapku:

* 00beM yuyeOHOI Harpy3KH MeaaroroB AOMOJHUATENHHOT0 00pa3oBaHUs JOIKEH
OBITH CTAOMIILHBIM Ha NPOTSHKEHUM Beero yuebHoro roga. Msmenenue
JIOTTyCKaeTCs TONIBKO B ClIy4ae COKpallleH!s! UM YBeIM4eHHs HallOJIHAEMOCTH
y4eOHBIX rpYyII, SBISIOLIErocs NPUYUHONH pachopMUpOBaHUS HIIM CO31aHuUS
HOBBIX I'PYTII 110 JIMYHOMY 3asiBIE€HMIO MeJlarora ¥ Ha OCHOBAHUHY IIPUKa3a
JMpeKTopa Y4peKIeHus.

6.5. OcHOBHBIM pekUMOM paboyero BpeMeHH BCeX pabOTHHKOB
VYupexeHus sBisiercs NATUIHEBHAs pabodas Helells C ABYMS BBIXOJHBIMU
OHAMH: cyb600Ta U BOCKpECEeHbeE.

6.6. [lenarorn nononHUTENBEHOTO 00pPa30BaHUs PADOTAIOT 10 CBOEMY
pacnMCaHUIO HE3ABUCHUMO OT JIHSl HEJIENIM C ABYMS BHIXOIHBIMHU JIHAMU. Y yeOHbIe



3aHATHA JOKHBI HAUMHAThCsA He paHee 08.00 yac.u 3akaHUYMBATHCS HE MO3HEE
21.00 yac.

6.7. IlponomxkurenbHOCTh pabouero aHsA aAMUHHCTPATHBHOIO, Yye6HO-
BCIIOMOTATENbHOTO 1 00CIY KHUBAIOILEro NePCOHAA, 32 UCKITIOYEHHEM , CTOPOKA H
OTIepaTopoB I'a30BOT'0 OTOIJICHHUS, YCTaHABIMBaETCs UCXOAs U3 40-uacoBoi
paboueii HelenH ¢ BLIXOAHBIMU IHSAMHU: Cy660Ta U BOCKpeceHbe.

6.8. [Ipo1oKUTETBHOCT PaboUuero AHsS METOUCTA, Mearora-
OpraHu3aTropa, nmejarora-ricixoJiora yctaHaBliuBaeTcst ucxojs u3 30-gacoBoi
paboueii Heeay ¢ BBIXOAHBIMU JHSIMH: Cy600Ta M BOCKpECEHbE.

6.9. Cropoxa u onepaTopsl ra30BOro OTOIJIEeHHs paboTaroT 10 rpaduky,
COCTaBJISIEMOMY €IKEMECSIYHO 3aMecTuTesleM aupektopa no AXP, ¢ KoTopbsim
pabOTHUKHU 3HAKOMATCS MO pocruch. [ paduk BeIBEIINBAETCS HA BUIHOM MECTE,
Ha BaxTe. PaboTa B BEIXOJAHbIE M NPa3AHHYHBIC IHH OTIIIAYMBAETCS COrTIACHO
JENCTBYIOIEMY 3aKOHOIATENBCTRY.

6.10. B cBs31 ¢ npou3BOACTBEHHON HEOOXOANMOCThIO IOMYCKAETCS
NpHBIICYEHNE K padoTe COTPYAHUKOB YUpeKIeHHS B BEIXOAHBIE U NPa3IHUYHbIE
JHH COTJIACHO NpHKa3aM AUPEKTOpa B COOTBETCTBUM co cTaTtheil 113 TK Pd.

6.11. I1poao/mKUTEIbHOCTD IPeANpa3AHUYHOro pabovero IHs yMeHbIIaeTcs
Ha OJiMH 4ac. Eciy npa3jaHu4HbIA U BLIXOJHOM AHHM COBMA/IAIOT, TO BHIXOAHOM
MEPEHOCUTCH Ha CleIyOUINi, TOCHe Npa3JHUIHOTO, 1eHb.

6.12. Bcem paboTHukaM B TeyeHue paboyero AHs (CMeHbI) NpeaoCTaBIseTCs
nepepsiB A OTAbIXA U NUTAHUS NPOAOIKATENBHOCTHIO | Hac.

6.13. B xanukyJjspHoe Bpemsi Bce pabOTHUKH Y UPEKACHUS MOTYT
IIPUBIIEKATHCS K BBIMONHEHUIO IPYTUX paboT B Mpejieniax yCTaHOBIEHHOTO UM
pabo4ero BpeMeHH.

6.14. [Inu otasixa 3a AeXypcTBO WM paboTy B BBIXO/JHBIE U MPa3IHUYHbIE
JIHU TIPElOCTaBASIOTCS B MOPAKE, IPELyCMOTPEHHOM AEHCTBYIOIIMUM
3aKOHOJATeIbCTBOM, Ha OCHOBaHWUH 3asBlIeHUs pabOTHUKA BO BpeMsl, He
COBMNAZAIOLIEe C OYEPEAHBIM OTITYCKOM.

6.15. Ouepe1HOCTb IPeOCTABICHHS €KEr0IHbIX OTIYCKOB
yCTaHaBIMBaeTCs aJIMUHUCTPALIUEH C y4eTOM HeoOXOAUMOCTH obecrieYeH s
HOpMaJibHOM paboThl YupekaeHus 1 O1aronpusTHbIX YCIOBUM JUIs OTABIXA
pabOTHUKOB: Meaaroriyeckum — 42 KajeHAapHbIX JHs (B MEPUOJ JIETHUX
KaHHUKYJI), OCTaJIbHbIM — 28.

6.16. [IpaBo Ha exKeroHbIi OTIYCK Y pabOTHHKA BOSHUKAET 10 UCTEYECHHH
ILIECTH MECSLEB €ro HelpepbiBHOW paboThl B YupexaeHuu. O4epesHoCTh
peIOCTABICHMS OMIaYMBACMbIX OTITYCKOB ONpEENsAeTCs eXKEeroaHO B
COOTBETCTBHH C rpa)MKOM OTITYCKOB, YTBEPKAAEMbIM JUPEKTOPOM HE MO3/HEe,
yeM 32 JIBE HeJIe/IM [0 HacTyIUIeHus KanenaapHoro roza. [lepenecenwe
€)KeroJIHOro OraayMBaeMoro OTIycKa Ha ApPyroi CpoK BO3MOXKHO B ClTydasix,
NpeyCMOTPEHHBIX 3aKOHOaTe1bcTBOM PD.

6.17. IlpeocTaBienue oTmycKa AUPeKTOpy OhOpPMISETCs NPUKa3oM o
yIpaBJieHHI0 06pa30BaHs, JPYyruM pabOTHHKAM — PUKA30M 110 Y YpeKACHHIO.

6.18. JlonyckaeTcs NpeaocTaBieHue oTinycka no yactsaM. Ipu sTom X0t Obl
OJIHA U3 YacTel 3TOro OTIYCKa I0JKHA OBIThH He MeHee 14 KalleHIapHbIX JIHEH.



OT3bIB pabOTHHKA U3 OTITyCKa OCYLIECTBIISIETCS B NOPAJKE, IPEAYCMOTPEHHOM
TPYAOBBIM 3aKOHOJATENLCTBOM PD.

7. JUCHHILINHA TPVIA

7.1. 3a 1o6pOCOBECTHOE UCMONIHEHUE TOMKHOCTHBIX 00s3aHHOCTEH,
Ka4yecTBO B paboTe, MPOJOIIKUTENbHYIO U Oe3ynpedHyio paboTy, InyHbie
npoheccHoHanbHbie JOCTHIKEHHS, BLICOKYIO Pe3yIbTaTUBHOCTL 00pa30BaTeIbHOTO
npolecca, y9acTie B MHHOBallMOHHOM J1€SITeNIbHOCTH M Apyrue AOCTUKEHUS
pabOTHUKH MOTYT OBITh MOOILPEHBI:

* 00bsiBIIeHHEM OJaro1apHOCTH;

* IpEMHUEN;

* [loueTHoii rpamoToii.

O nooiupeHnn paboOTHUKA U3IaeTCs MPHUKA3, KOTOPBIH TOBOAMTCS A0 CBEAECHHS
KOJIJIEKTUBA. 3aMuch O MOOIIPEHUHM 3aHOCUTCS B TPYAOBOIO KHUKKY pabOTHHUKA.

7.2. 3a ocobbie Tpya0BBIE 3aCIyTH PaOOTHUKU YUpexKACHUS
NPEJCTaBAOTCS B BBILIECTOSALLME OPraHbl B YCTAHOBICHHOM IMOPSIJIKE JJIst
Harpax/ieHus 3HaKaMu oTJu4usi MuHUCTEepCTBa 00pa30BaHus U HAYKU
Poccuiickoit @enepauu.

7.3. B cnyyae coBepiieHust pabOTHUKOM AUCLUINIMBAPHOTO MPOCTYIIKa
paboTofaTelib UMEeT NPaBo NPUMEHHUTH K PaOOTHUKY OJHO W3 AUCLMTUIMHAPHbIX
B3biCKaHuM, npeaycmoTpenHbix TK PO:

* 3aMevaHue;

* BBITOBOD;

* YBOJIbHEHHE

10 COOTBETCTBYIOLIMM OCHOBAHUSIM.

7.4. Jlo npuMeHeHus JUCIMTUTMHAPHOTO B3bICKaHUs paboToaaTelNlb JOJAKEH
3aTpeboBaTh OT pabOTHHKA 00BICHEHHE B MHCbMeHHOMH (hopMme. B ciyyae oTkasa
paboTHMKA 1aTh YKa3aHHOE 00bSICHEHUE COCTABIISETCS COOTBETCTBYIOIINH aKT.
Orka3 pabGoTHuKa 1aTh OObSICHEHUE SABJISIETCS NPENSTCTBUEM [UISl IPUMEHEHHUs
JUCLUINUIMHAPHOIO B3bICKaHUs. JJUuCLMIIMHAPHBIE B3bICKAHHMS TPUMEHSIOTCS
aJIMUHHUCTpaLMel HernocpeACTBEHHO 3a OOHapyKeHUeM MTPOCTYIKa, HO He MO3/Hee
OJTHOIO Mecsilia Co AHs ero oOHapyKeHus, He CYUTas BpeMeHHU 00J1e3HU WiTH
npeObiBaHUs PabOTHUKA B OTIycKe. JJUCUMIITHHAPHOE B3BICKAHUE HE MOKET ObITh
IIPUMEHEHO NO3/IHEee EeCTH MECALIEB CO HS COBEPILICHUS NPOCTYIKa, a 10
pe3yJsibTaTaM PeBU3MH, NPOBEPKH (PUHAHCOBO-XO3IICTBEHHON NEATENBHOCTH -
N03/Hee JIBYX JIeT CO JHs ero coBepluenus. B yka3saHHbie CPOKHM HE BKJIIOYAETCs
BpeMs POU3BOACTBA 110 YTOJIOBHOMY Jely.

7.5. Ilpukas nupexropa YupexaeHus: o IPUMEHEHHH TUCLIMIIMHAPHOTO
B3bICKaHUs 00BABIAETCS PAOOTHUKY MO PACTIUCKY B TeUeHUE TpeX pabouux AHeH
€O AHs ero usfaHus. B ciyuyae oTkasa paboTHHMKA NOANIMCATHL YKa3aHHBIN [TpUKa3
COCTaBNIAETCS COOTBETCTBYIOLIMH akT. B cooTBeTcTBUM co cTaTthel 66 TK PO
CBEJICHHS O B3bICKAHMSIX B TPYAOBYIO KHUIKKY HE BHOCATCS, 32 UCKITIOYEHUEM
ClIy4yaes, KOrja AUCLUMIUIMHAPHBIM B3bICKaHUEM sBNseTCs yBolbHeHUe. |1 3a
Ka)kJ10e HapylLleHue TPYAOBOM JTUCLIMITIIMHBI MOXKET ObITh IPUMEHEHO TOJIBKO



OJIHO AMCLMIUIMHApHOE B3blcKkanue. [1pn npuMenenyy B3bICKaHUS A0JIKHbI
YUYUTBIBATHCS THKECTh COBEPIIEHHOTO MPOCTYIKa, 0OCTOATENbCTBA, IIPA KOTOPHIX
OH COBepILeH, NpejecTByolas padora U noBeeHHe pabOTHHKA.

7.6. Eciiu B TeueHHe roaa co JHs NPUMEHEHHS JHUCLUTITTAHAPHOTO
B3bICKaHUs pabOTHHUK He OyneT MoABeprHyT HOBOMY AMCUUILIMHAPHOMY
B3bICKAHHIO, TO OH CUUTAETCS HEe UMEIOIIMM AMCLMUIIIMHAPHOTO B3bICKAHUS.

8. 3aka HWUYHTCAbHLIC H0JI0OKCHHUNA

8.1. Hactosuue IlpaBuna BHyTpeHHEro Tpya0BOro pacnopsaka
YTBEPKJAIOTCs IPUKA30M JIUPEKTOpa Y YpeKIECHHUs C y4eTOM MHEHHUS
IPEeICTaBUTENIBHOrO OpraHa pabOTHUKOB (B ClIy4yae ero HaJlngus).

8.2. smenenust u nononHenus K [IpaBunam BHYTpEHHEr0 TPYAOBOro
pacrnopsiika MPUHUMAIOTCS B MOPSAKE, MPeAyCMOTPEHHOM /s TipuHAThs [IpaBun
BHYTPEHHEro TpyA0BOI0 pacrnopsiaka.

8.3. IlpaBuna BHyTpeHHEro TPy10BOTO pacnopsaKa XpaHsITcs y
aJIMMHUCTPALIMU, @ TAKIKE BbIBEIIMBAKOTCS HA BUAHOM MecCTe.

ITpunsTo Ha 061IeM cOOpaHHK TPYIOBOTO KOJUIEKTHBA
MyHHUIMITATBHOTO Ka3éHHOI0 yupekAeHHUsI

JONIOJTHUTETLHOTO 00pa30BaHusl «3KOJIOr0-0MONIOTHYECKHI LIEHTP»
«25» asrycra 2017r. Ilpotokon Ne |

P:S.

IlpaBuna BHyTpenHero pacnopsiaka MKY J10 DBL] nononHeHbl cornacHo
nporecta npokypopa r.Xacastopra Ne 02-06/02-2017 ot 10.08.2017r.



